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Format Requirements for Research Paper

1. 8 ½ x 11, 16-20 lbs. bonded typing paper

2. All margins: 1 inch (2.54 cm) 

3. Double-spaced, left justification, page numbers on the upper right-hand of each page (centered or right justified is fine) except the title page.

4. Title should be on the cover sheet, not the top of page 1.

5. Paragraphs should consist of a minimum of 3 sentences.

6. Paragraphs should address a specific issue, topic, concept, etc. (or, group of issues, as necessary).

7. Do not use contractions (don’t, won’t, can’t, etc.) in a formal paper, unless you are quoting.

8. Seek to avoid too many statements/sentences using “I”, first-person singular.

9. Follow APA format for in-text/bibliographic referencing. Consider using APA Wizard.
10. Should have an introduction, main body, and a conclusion/summary.
11. An overall outline should be present and rather obvious (whether overt or covert) in your text.

12. Tables, charts, and all illustrations must be properly labeled and mentioned in the main body of your text. 
13. Any material, data, facts, etc. that are not yours must be referenced in order to give the proper credit in the text and the bibliography. See crib sheet on resource page for more info.

14. Very carefully proofread your work before handing it in for credit. In fact, have someone else proofread it after you…then re-read the paper again after correcting.

